Thesis File
Submission



)AJOU I CENTRAL LIBRARY Log in to the Central Library website | 01

(1) Access to the Central Library website

https://library.ajou.ac.kr/en/ \;\b(a(\l
You must access through Chrome, Explorer can be accessed from version 8, but it can cause errors “&(3\ \;\(\\‘
W

@ Login p» Login to the Ajou University Portal site

O=—

RESEARCH LIBRARY SERVICE LIBRARY GUIDE MY LIBRARY



https://library.ajou.ac.kr/en/
https://library.ajou.ac.kr/en/
https://library.ajou.ac.kr/en/

) AJOU | CENTRAL LIBRARY

1

RESEARCH p Thesis Submission

Access to the dCollection I 02

COLLECTION RESEARCH

LIBRARY SERVICE LIBRARY GUIDE

MY LIBRARY

Information Literacy Education

Education Guide

Apply for Programmed Education
Apply for Customized Education
Education Materials

Remote Education Support

Research Support

Research Guide

Journal Guide

References Management RefWorks
Document Delivery Service/ILL
Visit Other Libraries

Plagiarism Prevention System(Turnitin)

TIP >.<

If the material you are looking
for is not in the university,
please usse other institution's
material/copy borrowing

service.




2

‘®) AJOU I CENTRAL LIBRARY Access to the dCollection | 03

\f Be sure to read the instructions

2 ' Press each of the four tabs to check the information >

Click the thesis submission system direct link on the first tab

Home = RESEARCH = Thesis submission Enter Search Keywords. Q recautions Before Submission FAQ Downlc
Thesis Submission

Precautions Before Submission Download @ ThESiS SmeiSSion PrOCEdure

& Thesis Submission Procedure

Thesis file submission Thesis hard copy submission Disclosure and Legal deposit of a thesis o060

(online submission) (onsite submission) (Processed in the library after graduation ceremony)

) , & Thesis file submission (online submission)
It will be opened to public

Check the submission notice Disclosure  first on Online of BISS
Thesis file submission Access the dCollection website Login to the Guide to Thesis File — _ —
(online submission) . ) L [a] [Direct link to thesis submission system]
Files verification in the library The library have to send out Central Library website Submission Procedure download
Cannot bind before verification Lega l, one copy '?f thesis to the
deposit Mational Library of Korea by
the law Wait for the verification

... ‘Cannot bind before verification. In the event of a violation, the responsibility lies with the individual.
L Itwill take 2 day or two days to complete the thesis verification after the submission of the thesis.

... Thesis submitted after 4 p.m. on Friday will be processed next Monday morning in turn.
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3 Check the login

\f There is no other way but to connect via this Central Library website link.

Data Exploration Submit dissertation Submission list FAQ dCollection?

dCollection .

7]
Digital Collection®| S 2= CijSlofjA diel= St PEE 22poIlo= Iiéﬁlo['ljﬂﬂl-’;ﬁﬁ A|AT-
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4 1 click the Submit dissertation

Data Exploration Submit dissertation Submission list FAQ dCollection?

dCollection.. _ -

Digital Collection®| S = CijSiof A Wiis)= St EEE 22010 HI=010| AHU|ASH= A|AH

All Content
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@ Submit

\f Do not refer to the manual on the screen

() > SubmitO

Submission guide

In order to submit a thesis, a submitter authentication process is required. \nUsers who have obtained certification can submit their thesis papers to the "Collection" specified by administrator.

4 £

Submit Manual
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% Mandatory inspection prior to submissionx
Verify that the thesis file is correctly configured and formatted

Because you don'’t check this out and get a lot of returns

go to check!

click!


https://library.ajou.ac.kr/en/#/education/dcollection-check
https://library.ajou.ac.kr/en/#/education/dcollection-check
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1. Please agree to all terms | »| check your phone number, e-malil

\fThis Information is registered in the library and may differ from portal information.
Please enter the contact you are currently using, as all notices related to the submission of the thesis
go to the entered contact number.
Department Name : name of graduate school you belong

Private policy My information

1. 7HQIEt0] $71.0/8 25 ID

7}, dCollection 7HQIEEE Ct2o| B2 s X2giLict.

Hel3 sfeIgus Cge] S5oj9le] BTRE AREIX| Son] 0|8 20| Hs|= A0l JHOIEE BE HISZE0) wet HTo] £0|S e 5 Uas FAIS oj8 S oLt

D =2 S 61| 98t By U RIS =2 Al B2AS ls) HQIHEES Kt Name

2.4t leigne| s Denartment
7} ‘dCollection’2 CIS2| IR S22 Kajstn UBLIC, N:::r o
D 7HorEime] 58l - Florsmol 7| S el ordsol g

= HIZET T
7HeIE e 4% 9 o| 20| cHl (@) Agree [l ) Not agree ) BLICL. Contact *

* This is contact information registered at the library user information. If it was changed, please revise it.
* This information is only used for contact in respect to the item you have submitted.
- HE2H 22|= g deollection BRI 22] HEELICE

security security

-
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1. Only PDF files can be registered

Delete existing files when re-registering
You Should upload thesis with ON state.

File Upload -

Select File Type

(®) Document

Original registration

HE2 PDF mfojlM =R HEES AEC2E F20l= /IsULICh HlA| = 22 OFF2 2HFHR.

Cor  Only PDF file possible. HWP(X), DOC(X), PDF(0) RSNV VIS

3 Instructions on how to save PDF ~
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1. The contents of the thesis are automatically extracted and entered

2 | After confirming the content, click Check mark to change it to orange

EEes

The content in the yellow box is automatically extracted from the registered file. Be sure to check for any ermrors in the content, make corrections, and proceed to the next step.

Title * Mol 5 F=RIS2| ZSES A2 D
Sub-title O|SH, BAM EoIHES SAOS D
Translated

Subject *

DDC

Adviser * HEd D

Page *
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1) Subject(keywords) : Subjects are some kind of access point except the title

2 DDC: Do not enter
3 ' Advisor : you can just enter his or her name only, If there are more than one, it is okay to enter all of their names

et

The content in the yellow box is automatically extracted from the registered file. Be sure to check for any errors in the content, make corrections, and proceed to the next step.

Title = Méll 5 FRISE2| SSHS A2
Sub-title O|SA BAH ZHUES ZrOZ
Translated

Subject *

DDC

Adviser * o

Page *
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1 Table of contents: Enter the table of contents of the paper

2 | Caution: Ensure only Arabic numerals pages are entered except for abstract, table of contents, etc

3 ' Number 1 page, the page from which the introduction starts, should be at the top of the table of contents

# T2 etAOI| LB 2 S=E HE0M A4S FEE HEQULICE SHEA| LHES] 0| 4RF S 2101511, HR5|0 ChE TS g FAlS.

Table of

RE DI
contents * B ME 1

H1E2 a3 3 =5 1
H2ZEAASHYUWE S
H2Eo|EXHuZE -7

H1¥Z2ES9 MY 7
H 2 H Ml 552 AHx.SAIE £ . 28

H 3™ Mol HE - 35

H 4% 2Mo| £ .38

H 3 & M8 55 TS0 ZRUS AR - 47 Please make sure to refer to

H 1 E Mall 5 FRS2| o| S| Tttt SSES 47

Al 2 ¥ ST BAMA B4 st 23US - 61 page 21 for
H| 3 & '9.19.2MH810),0]% ZH70] it SZLS - 79 |
Al 478 A7 22F U A 93 :
Al 4 % ZSH2 wer 3 FAx Hiel 100
AI17 Ml 5= 2SS 93 FI= M 100
Al 2 M M8l 55 2SRRI 912 HE |7 N4 - 101
Al 3 Ml 5 70l chat 25 22| 25 106
XI5 % 22 108
A1 el 292l 2lo] 108
Al 2 3 e 3 - 112
H0E8> 114
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Abstract : Set the language and enter the Abstract
We recommend you copying the abstract of the paper
If you have a abstract of another language, press the Add button at the bottom to enter.

# o 2HEEAOIO| LHB2 S=El AR0M ArS 2T LSLLICE SIEA LHZS| 0|4{5FS &lolll, HASI0H ChE BHAIS TI6FHIS.

Abstract *

s ' o

Korean

Ml 5= HETH HEXIUO|RL 2AMK 2FX|2k= X2l - A S+42 2 26 H-32S, H-H&2s2
71 0 2A| L= SE0] AL 2010 HEc S0 M= H1-28 B, chiEsh®, Here mHAR 220 @8
EHALEHSE A7 |2 SHAIEX] HlAI2] =t2f 02 0]=0] FFE| L RICE o] 2 1= Mal siM 2t 332S
AIS 24453 2HBIES flet Creket ZH cforS HiAshs ol SXE F2IC) 53] 0|53 28, "9 X3
o]l Cigt 24 ZS 21 9.19. ZAFER|of| wHE E=EHH HFASR QT TEFH S’ S Ml 71| ARIE FH2E,
2SS AFH0| ol Ustal E 2P o= e HIoHd 2 HIHE HIAISHECE AR 242 E2, 28THFE2 5
HAZ Mi2ste] 2M5tE 2SAEE SoHEA 2fs 242 TAlsig). et Z2SuE|d A2 FHE-H e H -
SHH B2 M 7K 2 Li=0] SA5IEICE oA 24 20| HEket 242| SE = ZR22M, Ml 6= F2S2|
S2HS MRS dEH0| D HAHCR 24 8 £ AR SIRICE o 2nt 22 M| 71X Al 248 ECH=2, Ml
5 FRS9| SSHES 2| Sl SEE FlE BHH Ci2HE CrS2t 20| M| 7HX 2 A H|=i5He] HIASHELE M3l 55
Al SEH, HEE ST EIH M, Ml 5 2 XIFHE (7 E) dE ol 28] TE7| 0HE, Ml 5
FR iy 2S2E| BSE W MES=M Mal 5 FoIo| S22 S 7 3 sl Zol| ==20| =| 10} SHECE HAE
HH ot SOl = 5E Helot €S 212 NLL 2o Heled 240 210{5t2AL SHELE 20074 10.4. ©E
U= ol Azl - XM S8 H0| 45 F0HK|= Ml 52| M2l 2 B0 HiAE HHEH CforS
0| g% HEoh HelHsE Ssi= Ol 712 == V(S 2Iohett.

Abstract | 13
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1. -To proceed to the next step, click the next button
-To save the entered information, click the Temporary storage button

Save is recommended because there is a lot of information entered

2 . Temporary Storage p Click blue button in the confirmation window at the top of the screen

3 ) Check the saved thesis in the submit history

If you click Submit, you will see the first step of the thesis.
The contents you entered before are still there, so please press the next button to continue

deoll.ajou.ackr L4E:

o| Temporary besn saved.
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17 CCL: a license that allows the author to freely use his work for others under certain conditions
Apply CCL to fit the format of the thesis you submit

If CCL is not apply, it can be used by others for profit purposes

Creative Commons License (CCL) @

Applied MNot appliedd = If a original publication date, a patent and embargo are necessary, set them up.

Do you allow to change your writing? Selected License
Yes No You have selected Creative Commons copy-writer expression- non profit- DO NOT change 2.0
[ Yes, but only when same condition applies South Korea.

Do you allow to use the writing for commercial purpose?
Yes MNO

# dCollection a Creative Commons License(CCL)compliant.
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Agreement -Others can view the content of the thesis online and offline

-Private for a period of time (online, offline)
Conditional Agreement -You can set the period for up to 3 years from the day you set up now

-Thesis searchable

-Permanent Private (online, offline)

Disagreement _
-Thesis unsearchable

Conditional Agreement, -You can't set it without a reasonable reason

~ 5Q — =< T 0 N

Disagreement explanation - reasonable reason : Journal publication, patent etc.

1. Copyright Agreement
Check the Agree p Set Original publication when Thesis info is disclosed P Next

Copyright

| approve and agree that the (master, doctor) dissertation/article written by myself can be used in following methods and conditions.

Original publication date

1. lallow copy and DB building through changes in edition or format on the condition of not changing the contents of the writing
Original publication when Theis Info. is disclosed N ) Separate settings

2. | allow transmission, distribution and reproduction of a part or whole of writings by publishing on the information network including internet for the purpose of academic study.

2 Tha neana narind far the writinne chall ha five vaare and the narind chall ha crontinonnehe avtendad nnlace nthanuica thara ic nn evnraccinn within thraes monthe froam the avniratinn nf the anrcamant

O



) AJOU | CENTRAL LIBRARY Copyright Setting I 17

2 . Copyright Conditional Agreement

Check the agree p Separate settings P Set the Publication date
» You can choose including abstracts p Enter the reasonable reason p Next

Agree Not agree

Creative Commons License (CCL) @

Applied Mot applied = If a original publication date, a patent and embargo are necessary, set them up.
Do you allow to change your writing? Selected License
Yes No You have selected Creative Commons copy-writer expression- non profit- DO NOT change 2.0
[ Yes, but only when same condition applies South Korea.

Do you allow to use the writing for commercial purpose?
Yes o eJO,

# dCollection a Creative Commons License(CCL)compliant.

Original publication date

Original publication when Theis Info. is disclosed . Separate settings |l = If a original publication date, a patent and embargo are necessary, set them up.

Absctract publication date Absctract publication when Theis Info. is disclosed Absctract publication when Original is disclosed

Reasons for setting up the original publication date. +

Those who have set up conditional agreement and disagree
must also submit a disagree statement
when submitting the hardbound copies


https://library.ajou.ac.kr/en/#/education/dcollection-down
https://library.ajou.ac.kr/en/#/education/dcollection-down
https://library.ajou.ac.kr/en/#/education/dcollection-down
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3 | Copyright Disagreement
Check the Not agree p Enter the reasonable reason p Next

Copyright N

Copyright

| approve and agree that the (master, doctor) dissertationfarticle written by myself can be used in following methods and conditions.

1. | allow copy and DB building through changes in edition or format on the condition of not changing the contents of the writing

2. | allow transmission, distribution and reproduction of a part or whole of writings by publishing on the information network including internet for the purpose of academic study.

2 Tha neana narind far the writinne ehall ha fiuve vaare and tha narind chall ha Ffontinonnehe avtandad nnlece athanaics thara ic nn avnraccinn within thras monthe from tha avniratinon onf tha anreamant

MEH US| ALR +

Those who have set up conditional agreement and disagree
must also submit a disagree statement

when submitting the hardbound copies
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1 . Bookmarks are generated as table of contents information entered in metadata

2 . The Set up the first page means the introduction, that is, the actual number of pages starting the preface
an exemplary thesis sample actual number of pages from the outer cover to introduction

Bookmark
Set up the first page ZxrpEs HE

EF0| AEE = HH 4= YEELCL =, 2MolM 222 BEHDHZE0(A HZ, i 55 R8T M £ 5%0(21H '5'S 2SI HIR.

U i =

H1E M2 1

H1E A7 63 3 =25 1

H2E3d7r2HIUE 5

H 2% o|2= u{jd -7

H13 ssds2 744 7

H 23 Mol 5| X[EH-HAME 5% - 28

H 3 E ddAFe HE - 35

H4FEEMo| =-38

H 3 & Ml 5= F2US2| SSHS Al - 47

H 12 Ml sk FUE2] o|SH| 2Tt SSHE 47
H 2 3 HEHE ZHAMNA 240 tiEt 2253E - 61

H 3 3@ r9.19.2 A2, 0| A st S3HS - 79
H 4 AE 22 8 AIAEE 93
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2 . Bookmarks are generated as table of contents information entered in metadata

3 . The Set up the first page means the introduction, that is, the actual number of pages starting the preface

an exemplary thesis sample _ actual number of pages from the outer cover to introduction

Bookmark

Set up the first page

Bookmark | 20

[outer cover]
BY% A =8

A3 5= FRIEY FF2T AHIEA:
olFd, X FHe=

Fystz FEIAgee
CE R
EE

[inside cover]

Hal 5 Fuge] FEEE A

oY, B, YL FHoR

ol 5 o 2
R

7 2

A
LS

[approval page]

AAN] Wt Aty RS

ol gt FE A2 ety

2020d 2¢

[abstract]

<FE L9>

[table of contents]

<& &>

[table of contents]

<E 52>

[table of contents]

[introduction]

A1 A E

Aldava3 R 83

1 4743
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\f % Meta information of Table of contents is very important
Most of the reasons why the thesis is returned are because of the Table of contents

8 ' = Separate out each subsection precisely
(high section, lowest section)

Enter the exact starting page for each title

YES !

correct page
Chapter 1 1/

1.1 Introduction 1

The first part is
the introduction

1.2 Research 4

blank between the title
Indent for lower and pages

chapter

Chapter 2 7

exact starting
page for each title

[ 2.1 Theory 7
2.1.1 Theory Time 7

2.1.2 Help 9

enter blank between the title and pages
(number of blank does not matter)

enter only from the introduction to conclusion
(or you can enter all the table of contents)

NO !

Roman numerals cannot follow
the title Because we start with
Arabic numerals in the

Chapter 1 2 introduction.

1.1 IntrOdUCtthmng page number

[Chapter 2 7

The first partis not Abstract | <=
the introduction

The table of contents
IS in the wrong order

1.2 Research 4

No blank between

2.1 Theory7 €= . iitie and pages

2.1.1Theory Time ..................... !

Enter a dotted line
2.1.2 Help 9 between the title and pages
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6 . Check the bookmark

Next p Click blue button in the confirmation window at the top of the screen p» Submit List
» Click the thesis

- Collection Data Exploration Submit dissertation Submission list

Submission list

MNo. Title Status

Not completed
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6 . Check the bookmark

Meta Information I 23

Click the conversion original file p Click on the bookmark in the upper-left of the opened thesis and

verify one by one that the correct page opens for each table of contents

If the conversion original file is still missing, please check other information and complete the submission

Please check carefully since it won't be modified after the submission is completed

X The conversion original file is only used online, so please bind only uploaded file >

File information

File format

submit original

Bookmark

conversion original

[E=EHOietA - ATIAMEl 55 FRIS2] S5 E A4 .pdf |

¥

Start page of body : 7

H1E M2 1
H1E ST HE R 2H L
H2HHEPuEALE 5 e

H 2 = o|2= vHF - 7 Rt

000000033184.pdf§2390842 bytes, 2023-11-30 14:37:49)

o*
.
.
.
.

# dcoll.ajou.ackr/dcollection/public_resource/pdf/00000

000000030967_20210601173219.pdf

~ Chapter 1
1.1 Introduction
1.2 Research

> Chapter 2

*MEZ2tZ = complete the submission
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1 If the thesis is returned, receive text messages from registered contacts

2 . Access dCollection > Check the pop up messages > Submit History > Check the thesis >
Check the reason for the return is displayed at the top of the screen

> Please correct it by pressing the buttons in each area
(Edit Meta button, Update Files button, Update License button)

SEMHIAIX]

# This is a returned dissertation. Check out the reason of returning, and correct meta, original texts and bookmark, and be sure to push 'Re-submit’ button.

Returned date 2023-11-3014:48:18

This is Central Library, Ajou University. Your thesis is returned for the following reasons. Please resubmit after edit. Thank you.

Reason of returning You didn't write down the name of your advisor.

it A}5: This is Central Library, Ajou University. Your thesis is returned

or the following reasons. Please resubmit after edit. Thank you. You
didn't write down the name of your advisor.

Go to submission list Close
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3) Please complete the re-submit by pressing the "A| = 2t & (Submit)" button at the bottom of the page

4} Check if the thesis is in Re-submit status

It will take a day or two days to complete the thesis verification after the submission of the thesis
Please note that the thesis submitted after 4 p.m. on Friday will be processed next Monday morning in turn

Management information ~/Collection Data Exploration Submit dissertation Submission list
Submitter
infom'latmx =
— Submission list
Community/Collectic secu rity

Department
item
information

bmitted

e =2 Kj2| e
item state
MNo. Title Status

1 A8l 5 FalSe] 2RZE A2EA
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If the thesis Is verification(submit complete), receive text messages from registered contacts

Access dCollection > Submit History > Checking the thesis > click A& # 2| A (Print License Agreement)

and print it out
License Agreement must be submitted in the original, and you have to sign

Submission list

== M| HEl

No. litle Status == Print

26
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Onsite Submission Notice

Thesis binding Is possible only verification files in dCollection
Cannot bind before verification. In the event of a violation, the responsibility lies with the individual

verification files in dCollction and hard copies must be same

If you have any questions, contact ajouthesis@ajou.ac.kr
Never remove the thesis cover when making hard copies.

Where : Central Library 1F (playground side office)

When : 10 a.m. ~ 4 p.m. on weekdays (12-13 except for lunch)
X It will takes twenty minute : check thesis X

Required Documents

. Three hafdbound copies of your thesis, one copy of Original License Agreement,
Author Permission Disagreement/Conditional Agreement Explanation (only applicable person)

It can be submitted by proxy
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